
 
 

 
 

 
POLICY PAPER SERIES 

Guidelines 
 

The AASSREC Policy Working Paper Series is a key component of the 'Boosting Social Sciences and Their 
Contribution to Better Lives Across the Indo-Pacific' program. This initiative aims to support the development 
of 8–10 peer-reviewed policy working papers (3,000–10,000 words) that address priority issues identified at 
the Regional Funding Summit held in Bangkok in May 2024.  

These papers aim to promote evidence-informed policymaking, foster collaboration, and amplify the impact of 
social science research across the region. 

Priority Themes 

Proposals should relate to one or more of the following priority themes: 

• Advancing Gender Equality 
• Sustainability and Climate Change 
• State and Social Transformations 
• Indigenous Knowledge Systems 
• Intergenerational Inequality 

While all social science policy paper submissions will be considered, priority will be given to those that align 
with the identified themes.  

Policy Paper Objectives 

• Knowledge Dissemination: Share timely, policy-relevant research with a broad audience. 
• Policy Engagement: Inform policy debates and promote evidence-informed policymaking. 
• Collaboration and Community-Building: Foster interdisciplinary, cross-country research groups. 
• Capacity Strengthening: Support researchers in translating academic research into actionable policy 

insights. 

Policy Paper Types 

Papers may include among other things: 

• Original research findings with clear policy relevance 
• Syntheses or summaries of existing research 
• Regional comparative studies 
• Practice-informed policy analyses 
• Evidence reviews relevant to policymaking 

Policy Paper Characteristics 

The main characteristics of the working policy paper series include: 



1. Research: The papers may present initial research findings to share ideas and receive feedback before 
the research is finalised and published in peer-reviewed journals, or they may offer policy-oriented 
“translation” or summaries of existing research to share ideas regionally and inform policy and 
practice on specific issues.  

2. Policy Focus: The series emphasises practical implications for policymaking or insights from research 
that could be of interest to policymakers. The papers aim to inform policy and public debates, provide 
evidence-based recommendations, and contribute to the development of effective policies. 

3. Interdisciplinary Approach: Given the nature of policy issues, the papers may draw on a range of 
disciplines, including, but not limited to, economics, political science, sociology, public administration, 
and environmental studies. 

4. Developed by Working Groups: Each policy paper will be developed by a working group comprising 
social science researchers (and potentially other practitioners) from AASSREC member countries and 
other countries in the region. 

5. Regional Relevance: The papers should either undertake regional analyses or address national or sub-
national issues in a way that is appropriate for a regional audience. 

Process for Proposing a Paper 

1. AASSREC issues a call for Paper Proposals and nominations for Working Group Chairs. 
2. Members submit proposals and Chair nominations (if applicable). 
3. If needed, shortlisted proposals are selected via peer review or member survey. 
4. Secretariat confirms Chairs and issues a call for Working Group members. 
5. Working Groups are formed; Secretariat facilitates coordination and timelines. 
6. Papers are drafted, peer-reviewed, revised, and published. 
7. Priority Social Science Research Grant recipients will be invited to contribute papers based on their 

funded projects. 

Roles and Responsibilities 

• Working Group Chairs: Lead coordination, set deadlines, ensure timely progress. 
• Working Group Contributors: Draft content, provide input, respond to feedback. 
• AASSREC Secretariat: Coordinate logistics, support peer review, ensure quality control and 

publication. 
• Peer-review committee: Provide independent reviews of papers prior to publication.  

Indicative Timeline (for 2025–2026 Cycle) 

Phase Timeline Duration Notes 
Call for Proposals Issued 15 May 2025 — Launch and dissemination via 

AASSREC and partner networks 
Submission Deadline 31 July 2025 ~10 weeks Time for team formation, Chairs 

selection and topic development 
Proposal Review and 
Shortlisting 

31 July – 21 August 2025 ~3 weeks Peer review and/or AASSREC 
member survey if needed 

Working Groups 
Confirmed 

21–28 August 2025 ~1 week Selected Chairs and contributors 
notified 

Policy Paper 
Development Phase 

28 August – 7 November 
2025 

~10 weeks Drafting period with Secretariat 
support and virtual check-ins 

Peer Review and 
Feedback 

7–30 November 2025 ~3 weeks External reviewers and feedback 
to authors 

Final Revisions and 
Editing 

30 November – 21 January 
2026 

~7 weeks Revisions, formatting, 
proofreading, and translation 
where relevant 

Publication and 
Dissemination 

January/February 2026 — Open-access launch, promotion, 
and stakeholder engagement 

 



Proposal Submission Structure 

Proposal submissions are encouraged to follow the following structure: 

• Title of Proposed Policy Paper 
• Rationale and Objectives (300–400 words) 
• Scope and Methodology (200–300 words) 
• Expected Policy Contribution (150–200 words) 
• Working Group Composition (if applicable) (100–150 words) incl. members and chair(s) 

 
Final Submission Template Summary 

Final submissions are encouraged to follow the provided template [insert link] and include the following 
sections: 

• Title and Author(s) 
• Executive Summary 
• Context and Problem Statement 
• Evidence and Analysis 
• Policy Recommendations 
• References 

Proposal Evaluation Criteria 

Proposals will be assessed by the peer-review committee based on the following criteria: 

• Relevance to regional policy challenges and AASSREC priority themes 
• Clarity and coherence of the proposed topic 
• Originality and innovation 
• Feasibility of the proposed approach and structure of the working group 
• Potential to influence policy or engage key stakeholders 

Peer Review Process 

All submitted papers will undergo a blind peer review by at least one independent reviewer. Authors will 
receive feedback and be given an opportunity to revise their paper accordingly.  

Final approval for publication rests with the AASSREC Secretariat, in consultation with the review panel. 

Authorship and Contributions 

Authorship should reflect actual contributions to the writing and development of the policy paper. Working 
group members may be listed as co-authors or acknowledged, depending on their level of involvement. Group 
Chairs are encouraged to discuss and confirm authorship agreements at the outset of the collaboration. 

Citation, Referencing and Format 

A consistent referencing format should be used throughout each paper. Due to variations in referencing 
styles across the different social science disciplines, there is no rule for referencing style other than the 
expectation for a consistent format.  
 
It is expected that papers will have a length of 3,000 to 10,000 words maximum and be written and published 
in English with scope for translation into other languages as able.  
 
 
 



Support Provided 

The AASSREC Secretariat will provide support for virtual coordination, formatting, proofing, and light 
editorial assistance.  

No honoraria are available, but participation in the series will be formally acknowledged. 

Ethics and Conflicts of Interest 

Authors are expected to disclose any conflicts of interest. Where the policy paper draws on primary research 
involving human subjects or sensitive data, authors should indicate whether ethical clearance was obtained 
from a recognised institution. 

Use of Visuals and Data 

Authors are encouraged to include figures, tables, and visuals that help convey findings clearly. All visuals 
must be properly sourced and cited. 

Dissemination and Impact 

Upon publication, AASSREC will promote the policy papers via its website, newsletters, partner institutions, 
and relevant stakeholder networks. The papers will be accessible to a broad audience, including policymakers, 
academics, practitioners, and the general public. The papers would be distributed under a Creative Commons 
licence of the type CC BY-NC-ND.1 

Authors may also be invited to present their work at AASSREC events or contribute to regional engagement 
activities. 

 

 
1 This license enables re-users to copy and distribute the material in any medium or format in unadapted form only, for 
non-commercial purposes only, and only so long as attribution is given to the creator. 

https://creativecommons.org/licenses/by-nc-nd/4.0/

